
Vendor Manufacturing Strengths 

Investigation Letter 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Dear [Vendor Contact Name], 

We are currently conducting an investigation into the manufacturing strengths of our vendors to 

better understand their capabilities and alignment with our business needs. Your cooperation in 

this matter is highly appreciated. 

As part of this investigation, we would kindly ask you to provide detailed information on the 

following aspects: 

• Manufacturing Processes 

• Quality Control Measures 

• Production Capacity 

• Technology and Equipment Used 

• Employee Training and Expertise 

Please submit the requested information by [Insert Due Date] to ensure a timely assessment. We 

believe that understanding your manufacturing strengths will lead to enhanced collaboration and 

improved outcomes for both parties. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


