
Letter of Demand for Vendor Manufacturing 

Capability Overview 

Vendor Name 

Vendor Address 

City, State, Zip Code 

Email Address 

Date: [Insert Date] 

Dear [Vendor Contact Name], 

We are writing to formally request a complete overview of your manufacturing capabilities. As 

we evaluate potential partnerships, it is crucial for us to understand your production processes, 

equipment, capacity, and quality control measures. 

Specifically, we would like to receive detailed information on the following: 

• Manufacturing processes and techniques utilized 

• Types of machinery and technology in use 

• Production capacity and lead times 

• Quality assurance measures in place 

• Any certifications or compliance with industry standards 

Please provide this information by [Insert Deadline]. This will assist us in making informed 

decisions regarding our potential collaboration. 

Thank you for your prompt attention to this matter. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


