
Loan Repayment Terms Renegotiation 

Date: [Insert Date] 

[Lender's Name]  

[Lender's Address]  

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to discuss the current terms of my loan with 

reference number [Insert Loan Number]. Due to [brief explanation of circumstances, e.g., 

financial hardship, job loss], I am finding it increasingly difficult to meet the existing repayment 

schedule. 

In light of my current situation, I would like to request a renegotiation of the loan repayment 

terms. Specifically, I am seeking [insert your request, e.g., a reduction in monthly payment 

amounts, an extension of the loan term, or a temporary forbearance]. I believe that these changes 

would assist me in managing my financial obligations more effectively while ensuring that I 

remain in good standing with your institution. 

I am committed to fulfilling my loan obligations and would appreciate the opportunity to discuss 

this matter further. Please let me know if there is a suitable time for us to have a conversation, or 

if you require any additional information to assist with this request. 

Thank you for considering my situation. I look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Phone Number]  

[Your Email Address] 


