
Letter of Recognition 

Date: __________________ 

Recipient Name 

Recipient Address 

City, State, Zip Code 

Dear [Recipient Name], 

We are pleased to acknowledge and express our gratitude for the testimonial you provided 

regarding your experience with [Company/Service Name]. Your kind words not only affirm our 

commitment to excellence but also inspire our entire team to continue delivering outstanding 

service. 

Your feedback plays a vital role in our growth and improvement, and we deeply appreciate you 

taking the time to share your perspective. It is gratifying to know that our efforts have made a 

positive impact. 

Thank you once again for your support and trust in us. We look forward to serving you in the 

future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


