
Good Luck on Your New Journey! 

Dear [Employee's Name], 

As you prepare to embark on this exciting new chapter in your career, I wanted to take a moment 

to extend my heartfelt wishes for your success and happiness. Your contributions to our team 

have been invaluable, and you will truly be missed. 

I have no doubt that you will excel in your new role. Your hard work, dedication, and positive 

attitude will surely lead you to great achievements. 

Remember, this is not just a farewell; it's a new beginning. Stay in touch, and know that we are 

cheering for you every step of the way! 

Wishing you all the best, 

[Your Name] 

[Your Position] 


