Inquiry for Initial Project Consultation Appointment
[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name], and | am interested in discussing a
potential project that | believe could benefit from your expertise.

| would appreciate the opportunity to have an initial consultation appointment to discuss the
details of the project. Please let me know your available times in the coming weeks, and | will do
my best to accommodate your schedule.

Thank you for considering my request. | look forward to your response.

Best regards,

[Your Name]



