
Project Consultation Schedule 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to arrange a consultation regarding the 

[Project Name] project. Your insights and expertise will be invaluable as we move forward. 

Could you please let me know your availability for a meeting? I would like to propose the 

following timeframes: 

• [Date & Time Option 1] 

• [Date & Time Option 2] 

• [Date & Time Option 3] 

If none of these options work for you, please suggest alternatives that suit your schedule. 

Thank you for your attention to this matter. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


