
Management Reshuffle Announcement 

Dear [Client's Name], 

We hope this message finds you well. We are reaching out to inform you of some recent changes 

in our management team that we believe will enhance our services and collaboration with you. 

Effective [Date], the following management changes will take place: 

• [Name] will assume the role of [Position] and will be responsible for [Brief Description 

of Responsibilities]. 

• [Name] will transition to [New Position], focusing on [Brief Description of 

Responsibilities]. 

• [Name] will retire from [Position] after [Number] years of dedicated service, and we wish 

them all the best in their future endeavors. 

We are confident that these changes will provide you with even greater support and service. 

Please feel free to reach out to us with any questions or if you would like to discuss how these 

changes may affect our partnership. 

Thank you for your continued trust in us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


