
Announcement of Leadership Changes 

Dear [Partner's Name], 

We hope this message finds you well. We are writing to inform you of some important 

leadership changes within [Your Company Name], effective [Date]. 

After [Number] years of dedicated service, [Outgoing Leader's Name] will be stepping down as 

[Position]. We are grateful for [his/her/their] contributions and leadership during this time. 

We are excited to announce that [New Leader's Name] will be stepping into the role of [New 

Position]. [He/She/They] brings a wealth of experience in [brief description of 

background/experience], and we are confident that [he/she/they] will lead our team to further 

success. 

We value our partnership with you and assure you that this transition will enhance our 

collaborations and overall service. Should you have any questions or require further information, 

please do not hesitate to reach out. 

Thank you for your continued support. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Contact Information] 


