
Quality Concerns Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express some concerns regarding the quality 

of [specific product/service] that we have recently received from your company. 

We have noticed the following issues: 

• [Describe Issue 1] 

• [Describe Issue 2] 

• [Describe Issue 3] 

These concerns have raised questions about the reliability of the [product/service], and we would 

appreciate your assistance in addressing them. We value our partnership and believe that 

addressing these issues will enhance our collaboration. 

We would appreciate it if you could look into this matter at your earliest convenience and 

provide us with feedback on how we can resolve these issues together. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


