
Important Notice to Our Valued Customers 

Date: [Insert Date] 

Dear [Customer's Name], 

We would like to inform you that we will be changing our business premises. This decision has 

been made to enhance our services and provide you with a better experience. 

New Address: [Insert New Address] 

Effective From: [Insert Effective Date] 

We appreciate your understanding and support during this transition. Should you have any 

questions or require further information, please do not hesitate to contact us at [Insert Contact 

Information]. 

Thank you for your continued patronage. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


