
Notice of Request for Case Study Assistance 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Request for Assistance in Case Study on [Topic] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request your assistance with a case study I am 

currently conducting on [brief description of the topic]. Your expertise in [specific area] would 

provide invaluable insights and enhance the quality of my research. 

The case study aims to [briefly explain the objectives and the significance of the study]. Your 

contribution would involve [describe specific tasks or information needed]. 

Please let me know if you are available to assist with this matter. I would be happy to schedule a 

meeting at your convenience to discuss this further. 

Thank you for considering my request. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 

[Your Organization] 


