
Welcome to Our Team! 

Dear [Sales Representative's Name], 

We are thrilled to welcome you to [Company Name] as our new Sales Representative! Your 

skills and experience will be a valuable addition to our team. 

As you begin your journey with us, please remember that you have our full support. We are 

excited to see you grow and thrive in your new role. 

Your official start date is [Start Date]. On your first day, please report to [Location] at [Time]. 

You will be introduced to your team and provided with the necessary resources to get started. 

If you have any questions before your first day, feel free to reach out. 

Once again, welcome aboard! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


