
Introduction of Our New Sales 

Representative 

Dear [Stakeholder's Name], 

We are pleased to introduce you to our new Sales Representative, [Sales Rep's Name], who will 

be joining our team effective [Start Date]. [He/She/They] will be responsible for managing 

relationships and facilitating communications between our company and valued stakeholders 

such as yourself. 

[Sales Rep's Name] brings with [him/her/them] a wealth of experience in [briefly describe 

relevant experience], and we are confident that [he/she/they] will provide exceptional service and 

support to meet your needs. 

We encourage you to reach out to [Sales Rep's Name] at [Sales Rep's Email] or [Sales Rep's 

Phone Number] should you have any questions or require assistance. [He/She/They] looks 

forward to working closely with you. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


