Contract Renewal Request

Date: [Insert Date]

[Recipient's Name]

[Recipient's Position]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request the renewal of our
professional agreement dated [Original Contract Date], which is set to expire on [Expiration
Date].

Over the course of our partnership, we have achieved significant progress and | believe that
renewing our agreement will continue to bring mutual benefits to both parties. I am confident
that our collaboration has proven fruitful, and | am eager to build upon our success.

Please let me know your thoughts on this request, and if necessary, | would be happy to discuss
any modifications or adjustments you may have in mind. I look forward to your positive
response.

Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]

[Your Contact Information]



