
Dear [Client's Name], 

I hope this message finds you well. I am writing to discuss the renewal of our contract for 

[Project Name] that is set to expire on [Expiration Date]. It has been a pleasure working with 

you, and I believe we have achieved great results together. 

As we look ahead, I would like to propose a meeting to discuss any adjustments to the terms and 

scope of our collaboration for the upcoming project period. I am eager to hear your feedback and 

explore how we can continue to work effectively together. 

Please let me know your availability for a meeting within the next week. Thank you for 

considering this renewal, and I look forward to your response. 

Best regards, 

[Your Name] 

[Your Contact Information] 

[Your Business Name] 


