
Vendor Compliance Audit Results 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Dear [Vendor Contact Name], 

We appreciate your cooperation during the recent compliance audit conducted on [Insert Audit 

Date]. The purpose of this audit was to evaluate your adherence to our contractual obligations 

and applicable regulations. 

Audit Summary 

The key findings from our audit are outlined below: 

• Compliance Area 1: [Summary of Compliance Area 1] 

• Compliance Area 2: [Summary of Compliance Area 2] 

• Compliance Area 3: [Summary of Compliance Area 3] 

Overall Assessment 

The overall compliance rating for your organization is: [Insert Rating]. 

Action Items 

We request that you address the following issues identified during the audit: 

1. Action Item 1: [Details] 

2. Action Item 2: [Details] 

3. Action Item 3: [Details] 

Please submit your corrective action plan by [Insert Deadline]. We appreciate your prompt 

attention to these matters. 

If you have any questions, feel free to reach out to us at [Insert Contact Information]. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 


