
Follow-Up Letter on Vendor Audit 

Recommendations 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Company Name] 

Subject: Follow-Up on Audit Recommendations 

Dear [Vendor Contact Name], 

I hope this message finds you well. We would like to take a moment to follow up on the audit 

recommendations shared with you on [Insert Audit Date]. As you know, the goal of the audit was 

to ensure compliance and improve operational efficiency within our partnership. 

To recap, the key recommendations included: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

We would appreciate your feedback on the implementation status of these recommendations. 

Specifically, we are interested in: 

1. Progress made towards addressing each recommendation. 

2. Challenges you faced during implementation, if any. 

3. Additional support you may require from our team. 

Please provide us with an update by [Insert Deadline]. We believe that addressing these areas 

will greatly enhance our collaboration. 

Thank you for your attention to this important matter. We look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


