
United Branding Project Execution Plan 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Name] 

Subject: United Branding Project Execution Plan 

Dear [Vendor Name], 

We are excited to move forward with the United Branding Project and would like to share the 

execution plan and key details pertaining to our collaboration. 

Project Overview 

The United Branding Project aims to create a unified brand identity across all platforms. 

Objectives 

• Develop cohesive branding materials. 

• Implement branding strategies across various channels. 

• Enhance brand recognition and engagement. 

Timeline 

The project is expected to run from [Start Date] to [End Date]. 

Vendor Responsibilities 

As our valued vendor, your responsibilities will include: 

• Delivering [specific deliverables]. 

• Meeting deadlines as outlined in the timeline. 

• Participating in regular project meetings. 

Next Steps 

Please confirm your agreement to the plan by [Response Date]. We will schedule a kickoff 

meeting shortly thereafter. 

We look forward to collaborating with you on this exciting project. 



Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


