
Vendor Financial Terms Negotiation 

Date: [Insert Date] 

[Vendor's Name] 

[Vendor's Address] 

[City, State, Zip Code] 

Dear [Vendor's Contact Name], 

We appreciate the partnership we have developed with [Vendor's Company Name] over the last 

[duration of partnership] and the support you have provided. As we continue to grow our 

business together, we would like to discuss the financial terms of our existing agreement to better 

align with our current needs. 

Specifically, we would like to address the following terms: 

• Payment Terms: We propose shifting from [current payment terms] to [proposed 

payment terms]. 

• Discount Structure: We would like to explore a revised discount structure to enhance our 

purchasing power. 

• Minimum Order Quantities: Adjusting the minimum order quantities would greatly help 

us manage our inventory levels more effectively. 

We believe that these adjustments will not only benefit our organization but also strengthen our 

collaboration going forward. We are open to discussing these terms at your earliest convenience 

and would appreciate any insights you might have on this matter. 

Thank you for your attention to this request. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


