
Vendor Contract Terms Reassessment 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Company Name] 

Subject: Reassessment of Vendor Contract Terms 

Dear [Vendor Contact Name], 

We hope this message finds you well. As part of our ongoing efforts to ensure a mutually 

beneficial partnership, we would like to propose a reassessment of the current contract terms 

outlined in our existing agreement dated [Insert Contract Date]. 

Specifically, we would like to discuss the following points: 

• Pricing Structure 

• Delivery Timelines 

• Payment Terms 

• Quality Assurance Standards 

We believe that a review of these terms will help us align our expectations and improve our 

collaboration moving forward. Please let us know your availability for a meeting to discuss this 

in detail. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


