
Request for Sponsorship Support 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization's Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Supplier's Name], 

I hope this message finds you well. I am writing to request your support as a sponsor for our 

upcoming event, [Event Name], which will take place on [Event Date] at [Event Location]. This 

event aims to [briefly describe the purpose of the event and its significance]. 

As a valued supplier partner, your support would not only enhance the success of the event but 

also provide your brand with excellent visibility among our attendees, which include [describe 

the audience likely to attend]. We are anticipating [insert expected number of attendees], offering 

you a unique opportunity to showcase your commitment to [relevant industry or community]. 

We have several sponsorship levels available, including [briefly outline sponsorship levels and 

benefits]. We would greatly appreciate your consideration of a sponsorship contribution of 

[insert suggested amount or type of support]. 

Thank you for considering this opportunity to partner with us. I would love to discuss this further 

with you and answer any questions you may have. Please feel free to reach out to me directly at 

[Your Phone Number] or [Your Email]. 

Looking forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 


