
Dear [Supplier's Name] 

I hope this message finds you well. We are excited to announce our upcoming event, [Event 

Name], which will take place on [Event Date] at [Event Location]. This year, we are expecting 

[number of attendees] attendees from various sectors, making it a prime opportunity for 

businesses like yours to gain visibility. 

We are seeking sponsorship from industry leaders to help us make this event a success. As a 

valued supplier, your support would mean a lot to us. In return for your sponsorship, we offer 

[list benefits such as branding opportunities, promotional activities, etc.]. 

We would love to discuss this opportunity with you further. Please let us know if you are 

interested in supporting [Event Name]. We look forward to the possibility of partnering with 

you! 

Thank you for considering this opportunity. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


