
Vendor Risk Assessment Report 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Company Name] 

Subject: Vendor Risk Assessment Findings 

Introduction 

This report outlines the findings of the vendor risk assessment conducted on [Vendor Name]. 

The evaluation aims to identify potential risks associated with engaging in a business 

relationship with your organization. 

Assessment Overview 

The assessment was carried out using a comprehensive methodology that included the following: 

• Background Check 

• Financial Stability Analysis 

• Compliance Status Review 

• Data Security Policies Evaluation 

• Operational Risk Assessment 

Findings 

Key findings from the assessment include: 

1. Financial Health: [Assessment Result] 

2. Compliance Issues: [Assessment Result] 

3. Data Security Measures: [Assessment Result] 

4. Operational Risks: [Assessment Result] 

Conclusion 

In conclusion, the assessment indicates that [Vendor Name] has [summary of overall 

assessment]. Based on the identified risks, we recommend the following actions: 

• [Recommended Action 1] 

• [Recommended Action 2] 

• [Recommended Action 3] 



Next Steps 

Please review the findings and recommendations and provide your feedback by [Insert Deadline 

Date]. We look forward to collaborating on this matter. 

Thank you, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


