Vendor Maintenance Compliance Review

Date: [Insert Date]

To: [Vendor Name]

From: [Your Company Name]

Subject: Vendor Compliance Review

Dear [Vendor Contact Name],

As part of our commitment to maintain high standards and compliance with our vendor
management policies, we would like to perform a compliance review of our partnership. This
review aims to ensure that all vendors are adhering to the required standards and regulations.
We kindly request that you provide the following documentation by [Insert Deadline]:
Updated vendor compliance certificates

Proof of insurance coverage

Recent performance metrics
Any changes in company structure or ownership

Please send the requested documents to [Insert Email Address]. If you have any questions or
require further information, do not hesitate to reach out.

Thank you for your cooperation.

Sincerely,

[Your Name]

[Your Job Title]

[Your Company Name]

[Your Contact Information]



