Reminder: Supplier Travel Protocol

Dear [Supplier's Name],

We hope this message finds you well. We would like to remind you of our travel protocols that
must be adhered to during your upcoming visit.

Travel Protocol Overview

o Ensure all travel arrangements are confirmed at least one week in advance.
o Submit your travel itinerary for approval prior to booking.

o Follow safety guidelines as mandated by local authorities.

e Complete the travel health declaration form prior to arrival.

Thank you for your cooperation. If you have any questions, please do not hesitate to reach out.
Best regards,

[Your Name]

[Your Position]

[Your Company]
[Contact Information]



