
Vendor Service Validation 

Date: [Insert Date] 

To, 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

We are writing to formally validate the services provided by your company, [Vendor Name], as 

per our contract dated [Contract Date]. This letter serves to confirm that we have thoroughly 

evaluated the services delivered and appreciate your compliance with the terms outlined in the 

agreement. 

Details of the services validated: 

• Service 1: [Description] 

• Service 2: [Description] 

• Service 3: [Description] 

We have been satisfied with the quality and timeliness of the services rendered. We appreciate 

your ongoing support and look forward to continuing our partnership. 

Should you have any questions or require further information, please feel free to contact us at 

[Your Contact Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


