
Vendor Assistance Verification 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

This letter is to verify the assistance provided to [Vendor's Name], located at [Vendor's Address], 

by our company. 

Vendor Details: 

• Vendor Name: [Vendor's Name] 

• Vendor Address: [Vendor's Address] 

• Contact Person: [Contact Name] 

• Contact Number: [Contact Number] 

We confirm the following assistance has been provided: 

1. [Detail of assistance provided] 

2. [Detail of assistance provided] 

3. [Detail of assistance provided] 

If you have any further questions or require additional information, please feel free to contact us 

at the phone number or email address listed above. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 


