
Collaboration Request for Product Unveiling 

Date: [Insert Date] 

To, 

[Supplier's Name] 

[Supplier's Company Name] 

[Supplier's Address] 

[City, State, Zip Code] 

Dear [Supplier's Name], 

We hope this message finds you well. I am [Your Name], [Your Position] at [Your Company 

Name], and I am reaching out to discuss an exciting opportunity for collaboration. 

As we approach the unveiling of our latest product, we believe that your expertise and innovative 

offerings would greatly enhance this event. We are planning to host a [describe the event: e.g., 

launch event, online presentation, etc.] on [insert date], and we would love to feature your 

products as part of this occasion. 

We believe that combining our efforts can not only create a memorable experience but also boost 

visibility and create new opportunities for both our companies. We would like to collaborate on 

[briefly describe how you envision the collaboration: e.g., co-hosting, product placement, etc.]. 

We are eager to discuss this proposal further and explore the potential benefits of working 

together. Please let us know your availability for a meeting, either in person or virtually, at your 

earliest convenience. 

Thank you for considering this collaboration. We look forward to the possibility of working 

together and hope to hear from you soon! 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


