
Letter to Supplier Regarding Distribution 

Hurdles 

Date: [Insert Date] 

To: [Supplier's Name] 

[Supplier's Company Name] 

[Supplier's Address] 

Dear [Supplier's Name], 

We hope this message finds you well. We are writing to address some recent hurdles we have 

encountered in our distribution process that involve your products. 

Unfortunately, we have faced [briefly describe the specific hurdles, e.g., delays in shipment, 

quality issues, etc.]. These challenges have impacted our ability to meet our client's demands 

effectively. 

We value our partnership and believe it is crucial to work collaboratively to resolve these issues. 

We would appreciate your insights into how we can address these hurdles promptly. Specifically, 

we would like to know [list specific information or actions needed from the supplier]. 

Thank you for your attention to this matter. We look forward to your prompt reply. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Contact Information] 


