
Request for Update on Material 

Specifications 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Supplier's Name] 

[Supplier's Company] 

[Supplier's Address] 

[City, State, Zip Code] 

Dear [Supplier's Name], 

I hope this message finds you well. We are currently reviewing our project requirements and 

would like to request an update on the material specifications for the materials we purchase from 

you. Specifically, we are interested in the following items: 

• [List Item 1] 

• [List Item 2] 

• [List Item 3] 

It would be greatly appreciated if you could provide us with the updated specifications, including 

any changes in compliance, performance standards, or testing results. 

Please let us know if you require any further details or have any questions. We look forward to 

your prompt response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


