Inquiry About Material Specification
Compliance

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Position]
[Company Name]
[Company Address]
Dear [Recipient's Name],

| hope this letter finds you well. I am writing to inquire about the compliance of the materials
used in [specific project or product name] with the required specifications.

As we aim to ensure quality and reliability in our projects, | would appreciate it if you could
provide detailed information regarding the following:

o Material specifications used in [specific item or project]
e Testing and certification documents
o Compliance with industry standards

Please let me know if you need any further information or if there are forms I need to complete
to facilitate this inquiry.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



