
Request for Production Capacity 

Enhancement 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Supplier Name]  

[Supplier Address]  

[City, State, Zip Code] 

Dear [Supplier Contact Name], 

I hope this message finds you well. We are writing to discuss the production capacity of 

[Supplier Company Name] in regard to our upcoming projects. 

As we anticipate an increase in demand for our products, it has become crucial for us to ensure 

that our supply chain aligns with our growth expectations. We would like to know if there are 

possibilities for enhancing your production capacity to meet our anticipated needs. 

Could you please provide us with information regarding: 

• Your current production capacity. 

• Any planned capacity enhancements in the near future. 

• Potential timelines and any associated costs. 

We value your partnership and believe that with enhanced capacity, we can continue to meet 

market demands more effectively together. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


