
Vendor Trade Secret Protection Plan 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Dear [Vendor Name], 

We value the partnership we have developed with your organization and recognize the 

importance of protecting sensitive and proprietary information. This letter outlines our Trade 

Secret Protection Plan to ensure that our mutual trade secrets are adequately safeguarded. 

1. Definition of Trade Secrets 

Trade secrets include, but are not limited to, any confidential business information, technical 

data, customer lists, and other proprietary knowledge that provides a competitive advantage. 

2. Employee Training 

All employees with access to trade secrets will undergo training to understand the importance of 

confidentiality and the legal implications of disclosing such information. 

3. Access Control 

Access to trade secrets will be restricted to authorized personnel only, with measures in place to 

monitor and log access. 

4. Confidentiality Agreements 

All personnel who have access to trade secrets must sign a confidentiality agreement to ensure 

compliance with our trade secret policies. 

5. Incident Response 

We have established a response plan for any suspected breaches of trade secrets. This includes 

immediate investigation and notification to affected parties. 

We appreciate your cooperation in protecting our shared trade secrets and look forward to 

continuing our successful partnership. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


