
Supplier Stock Evaluation Update 

Date: [Insert Date] 

To: [Supplier Name] 

From: [Your Company Name] 

Subject: Supplier Stock Evaluation Update 

Dear [Supplier Name], 

We hope this message finds you well. We are writing to provide you with an update regarding 

the recent stock evaluation of the inventory we have procured from your company. 

Stock Evaluation Summary 

• Product Name: [Product Name] 

• Current Stock Level: [Current Stock Level] 

• Recommended Reorder Level: [Reorder Level] 

• Lead Time for New Orders: [Lead Time] 

Based on the evaluation, we have identified the following areas for potential improvement: 

• [Area of Improvement 1] 

• [Area of Improvement 2] 

• [Area of Improvement 3] 

We appreciate your partnership and commitment to quality products. Please let us know if you 

have any insights regarding the above points or if there are any changes in your production 

capabilities. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


