Supplier Inventory Tracking Inquiry

Date: [Insert Date]

To: [Supplier Name]
Address: [Supplier Address]
Email: [Supplier Email]

Phone: [Supplier Phone]

Dear [Supplier Contact Name],
| hope this message finds you well. We are currently reviewing our inventory levels and would
like to inquire about the status of our recent orders and the overall inventory you have available
for our account.
Specifically, we would appreciate it if you could provide the following information:

o Current stock levels for [specific products or SKU numbers]

o Expected delivery dates for outstanding orders

e Any anticipated changes in inventory availability

This information is crucial for us to maintain our operations effectively. Please respond at your
earliest convenience, preferably by [insert desired response date].

Thank you for your assistance. We look forward to your prompt reply.

Sincerely,

[Your Name]

[Your Job Title]

[Your Company Name]

[Your Contact Information]



