
Supplier Inventory Status Notification 

Date: [Insert Date] 

To: [Supplier Name] 

Address: [Supplier Address] 

Contact: [Supplier Contact Information] 

Dear [Supplier Name], 

We hope this message finds you well. We are writing to inform you about the current status of 

our inventory concerning the supplies we receive from your company. 

Inventory Status 

• Item: [Item Name], Quantity in Stock: [Quantity] 

• Item: [Item Name], Quantity in Stock: [Quantity] 

• Item: [Item Name], Quantity in Stock: [Quantity] 

Actions Required 

Please review the current inventory levels and provide us with an update on the next shipment 

schedule to ensure that we maintain optimal stock levels. 

Contact Us 

If you have any questions or require additional information, please do not hesitate to contact us 

at [Your Contact Information]. 

Thank you for your prompt attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Company Contact Information]  


