Vendor Equipment Leasing Proposal

Date: [Insert Date]

To: [Event Management Company Name]
Address: [Event Management Company Address]
Dear [Recipient's Name],

We are pleased to submit our proposal for the leasing of equipment for your upcoming events.
Our company, [Your Company Name], specializes in providing top-quality event equipment
tailored to meet the needs of our clients.

Proposed Equipment

Audio Equipment: [List specific items]
Lighting: [List specific items]

Staging: [List specific items]
Furniture: [List specific items]

Leasing Terms

The following are the key terms of our leasing proposal:

e Leasing Duration: [Specify duration]

o Delivery and Setup: [Details]

o Cost: [Specify total cost and payment terms]

e Support: [Specify support services included]

We are committed to delivering exceptional service and high-quality equipment to ensure the
success of your events. Please feel free to reach out with any questions or modifications you may
require.

Thank you for considering [Your Company Name]. We look forward to the opportunity to work
together.

Sincerely,

[Your Name]

[Your Title]

[Your Company Name]
[Contact Information]



