Supplier Terms and Conditions Enhancement

Date: [Insert Date]

To: [Supplier Name]

From: [Your Company Name]

Subject: Enhancement of Supplier Terms and Conditions

Dear [Supplier Name],

We appreciate your ongoing partnership and the valuable services you provide. In order to

enhance our collaboration, we propose the following amendments to our current terms and
conditions:

1. Payment Terms

We propose adjusting the payment terms from [Current Terms] to [Proposed Terms] to improve
cash flow and efficiency.

2. Delivery Schedule

We suggest revising the delivery schedule to [New Delivery Schedule], ensuring timely supply
and better inventory management.

3. Quality Standards

We recommend the establishment of enhanced quality standards, which will be mutually agreed
upon to maintain product excellence.

We believe these enhancements will benefit both parties and foster a stronger business
relationship. Please review these proposed changes and let us know your thoughts by [Response
Date].

Thank you for your attention to this matter. We look forward to your feedback.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]



[Your Contact Information]



