
Vendor Service Partnership Update 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Company Name] 

Subject: Update on Our Service Partnership 

Dear [Vendor Contact Name], 

I hope this message finds you well. We want to take a moment to thank you for your ongoing 

support and cooperation in our service partnership. Your contributions have been vital to our 

success. 

We would like to update you on a few key developments: 

• Improved Communication: We have implemented regular check-in meetings to discuss 

progress and address any challenges. 

• New Service Initiatives: We are excited to roll out [New Services/Products] starting 

[Date]. We believe this will enhance our collaboration. 

• Feedback Mechanism: We encourage you to share your feedback regarding our 

partnership. Your insights are invaluable to us. 

Please feel free to reach out whenever you need assistance or further clarification on any matter. 

We look forward to continuing our productive partnership. 

Thank you for your attention. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


