
Vendor Pricing Contract Discussion 

Date: [Insert Date] 

To: [Vendor's Name] 

From: [Your Name] 

Subject: Discussion on Pricing Terms for Upcoming Contract 

Dear [Vendor's Name], 

I hope this message finds you well. I am writing to initiate discussions regarding the pricing 

terms for our upcoming contract. As we continue to foster our partnership, it is essential that we 

align on the pricing structure to ensure mutual benefit and clarity. 

In our previous discussions, we touched upon several key areas that require further 

consideration: 

• Price adjustments for bulk orders 

• Payment terms and timelines 

• Discounts for early payments or long-term commitments 

• Potential price changes due to market fluctuations 

We would like to propose a meeting to discuss these items in detail and explore options that 

would be acceptable to both parties. Please let us know your availability in the coming week. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


