Payment Terms Renegotiation Request

Date: [Insert Date]

[Vendor's Name]

[Vendor's Company]

[Vendor's Address]

[City, State, Zip Code]

Dear [Vendor's Name],

| hope this message finds you well. | am writing to discuss our current payment terms as outlined
in our existing contract. As we continue to work together, we have experienced some changes in
our business operations that necessitate a reevaluation of these terms.

We value our partnership and believe that adjusting the payment terms could benefit both parties.
Specifically, we would like to propose [insert proposed changes, e.g., extending payment
periods, discounts for early payments].

We believe that this adjustment will help us maintain a strong business relationship while
ensuring both parties continue to thrive. | would appreciate the opportunity to discuss this with
you at your earliest convenience.

Thank you for considering our request. | look forward to your positive response.

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



