Welcome Invitation to Vendor Skill
Development Training

Dear [Vendor Name],

We are excited to invite you to our upcoming Vendor Skill Development Training scheduled for
[Date] at [Location]. This training session aims to enhance your skills and improve your business
operations.

Details of the Training:

o Date: [Insert Date]

e Time: [Insert Time]

e Location: [Insert Venue]

o Duration: [Insert Duration]

Please RSVP by [RSVP Date] to confirm your attendance. We look forward to your participation
and are eager to support your growth through this initiative.

Best Regards,

[Your Name]

[Your Position]
[Your Organization]
[Contact Information]



