
Supplier Quality Assurance Request for 

Product Compliance 

Date: [Insert Date] 

To: [Supplier Name] 

[Supplier Address] 

[City, State, Zip Code] 

Dear [Supplier Contact Name], 

We hope this message finds you well. As part of our commitment to ensuring the highest quality 

and compliance standards for our products, we are reaching out to request your assistance with 

the quality assurance process for the following product: 

• Product Name: [Product Name] 

• Product Code: [Product Code] 

• Batch/Lot Number: [Batch/Lot Number] 

We kindly request the following items to ensure product compliance: 

1. Certificate of Compliance for the product. 

2. Test reports from an accredited laboratory. 

3. Material Safety Data Sheets (MSDS) for all components. 

4. Any applicable regulatory certifications. 

We appreciate your prompt attention to this matter and would be grateful if you could provide 

the requested documents by [Insert Deadline]. If you have any questions or require further 

information, please do not hesitate to contact us. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


