
Vendor Product Testing Protocol 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Company Name] 

Subject: Product Testing Protocol for User Feedback Collection 

Dear [Vendor Name], 

We are excited to move forward with the product testing phase of [Product Name]. Our goal is to 

collect valuable user feedback to enhance the product's performance and user experience. 

Testing Overview 

The product testing will be conducted from [Start Date] to [End Date]. During this period, 

selected users will evaluate the product based on specific criteria outlined below. 

Test Criteria 

• Functionality 

• Usability 

• Performance 

• Aesthetics 

• Value for Money 

User Feedback Collection 

Feedback will be collected through surveys and interviews at the end of the testing period. We 

will provide a survey link and schedule discussions for deeper insights. 

Next Steps 

Please confirm your participation by [Confirmation Date]. Should you have any questions or 

need further clarification, feel free to reach out. 

Thank you for your collaboration. We look forward to your support in making [Product Name] a 

success! 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


