Vendor Product Testing Protocol for
Regulatory Compliance

Date: [Insert Date]

To: [Vendor Name]

Address: [Vendor Address]

Dear [Vendor Contact Name],

We are writing to outline the product testing protocol required for regulatory compliance of your

products supplied to [Company Name]. Below are the key elements of the protocol that we
expect to be followed:

1. Product Identification

Please provide the product specifications for the following items:
e Product Name: [Insert Product Name]

e Model Number: [Insert Model Number]
o Batch/Lot Number: [Insert Batch/Lot Number]

2. Testing Requirements

The following tests are required for compliance:
1. Safety Testing - [Specify standards]

2. Performance Testing - [Specify standards]
3. Emissions Testing - [Specify standards]

3. Documentation

All test results and compliance documents must be forwarded to:
[Insert Contact Name, Title]

[Insert Company Address]

4. Timeline

We request that all testing be completed and results submitted by [Insert Date].



Thank you for your cooperation in ensuring the compliance of our products. Please do not
hesitate to reach out if you have any questions or need further clarification.

Sincerely,

[Your Name]
[Your Position]
[Company Name]

[Contact Information]



