Vendor Inspection Report

Date: [Insert Date]
To: [Vendor Name]

Address: [Vendor Address]

Subject: Vendor Inspection Report for Regulatory
Compliance

Dear [Vendor Contact Name],

We are writing to provide you with the inspection report from our recent visit to your facility on
[Inspection Date] as part of our ongoing commitment to regulatory compliance.

Inspection Summary:

e Regulatory Standards Reviewed: [Insert Standards]

e Areas of Compliance: [List Compliant Areas]

e Areas Requiring Improvement: [List Non-Compliant Areas]
Findings:
[Briefly outline key findings of the inspection]
Recommendations:
[List recommendations for compliance improvement]

Follow-Up Actions:

We request that you provide a written response detailing your action plan for addressing the
areas requiring improvement by [Response Due Date].

Thank you for your attention to this matter. We look forward to your prompt response and
continued cooperation.

Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



