
Vendor Inspection Report 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Subject: Inspection Report for Quality Assurance Submission 

Inspection Details 

Inspection Date: [Insert Inspection Date] 

Inspected By: [Inspector's Name] 

Summary of Findings 

• Item 1: [Description of item and findings] 

• Item 2: [Description of item and findings] 

• Item 3: [Description of item and findings] 

Recommendations 

[Insert any recommendations or actions required] 

Conclusion 

This report is submitted for your records and necessary actions. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


