
Vendor Inspection Report 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Company Name] 

Subject: Vendor Inspection Report for [Inspection Date] 

Introduction 

This report summarizes the findings from the recent inspection conducted on [Inspection Date] at 

[Vendor Location]. The objective of this inspection was to assess the supplier's compliance with 

our quality standards and to ensure the ongoing partnership's effectiveness. 

Inspection Findings 

• Quality Control: [Findings regarding quality control processes] 

• Production Capacity: [Assessment of production capabilities] 

• Compliance: [Compliance with health and safety standards] 

• Timeliness: [Evaluation of delivery timelines] 

Recommendations 

Based on the inspection, we recommend the following: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Conclusion 

We value our relationship with [Vendor Name] and expect that the recommendations outlined in 

this report will be addressed promptly to ensure the ongoing success of our collaboration. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company Name] 

[Contact Information] 


