Notification of Supplier Quality Compliance

Dear [Supplier's Name],

We hope this message finds you well. We would like to inform you about our recent review of
your quality compliance status concerning the products supplied to [Your Company Name].

As part of our commitment to ensuring the highest standards of quality, we have conducted a
thorough assessment of your recent shipments. Upon review, we have identified certain areas
where improvements are necessary to meet our compliance criteria.

Key Findings:

e Product Quality: [Brief description of quality concerns]
e Documentation: [Brief description of documentation issues]
o Delivery Timeliness: [Brief description of delivery concerns]

We kindly request that you take immediate action to address these concerns by [specific
deadline]. This may include adjusting your quality control processes, improving documentation
accuracy, or enhancing delivery schedules.

Please provide a detailed action plan outlining how you intend to rectify these issues by [Date].
Our goal is to work collaboratively with you to ensure that these compliance requirements are
met promptly.

If you require further clarification or assistance, please do not hesitate to contact us at [Contact
Information]. We appreciate your attention to this matter and look forward to your prompt
response.

Thank you for your cooperation.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



